
Commercial Cleaning Checklist
Basic Cleaning for Offices & Business Spaces

General Areas

Light dust accessible surfaces with a
duster.

Wipe clear desks, tables, and reception
counters.

Light dust reachable shelves and furniture.

Clean accessible mirrors.

Wipe door handles and light switches.

Floors

Vacuum accessible carpet and rugs.

Vacuum entry mats.

Sweep or vacuum hard floors.

Mop hard floors with suitable products.

Remove visible loose debris.

Restrooms

Clean toilets and urinals.

Clean sinks, faucets, and countertops.

Clean mirrors and accessible fixtures.

Wipe dispensers and door handles.

Restock soap and paper products supplied
by the client.

Trash & Final Check

Empty office and common-area trash bins.

Empty restroom trash bins.

Replace liners supplied by the client.

Take collected trash to the designated
area.

Visually check cleaned areas before
leaving.

Basic maintenance cleaning of accessible areas. Desks and counters should be clear of papers and personal
items. Service frequency is arranged with each business.


